
Author Process — Copyediting 
 
How to Receive Copyedits 
 

1. To log in, go to https://www.paijournal.com 
2. Click Login in the top right corner 

 

 
 

3. In your My Queue area, you will see your submission listed and its status. 
Click your name on the submission to open it. 
 

 
 
 
 
 
 
 



 
 
 
 

4. You will go straight into the copyediting tab. Discussions between you and the 
copyeditor – if any – will reside in the top section under Copyediting Discussions. Look 
to the next section called Copyedited. Click the name of the file here to download the 
pdf to your computer for review. 
 

 
 
 

5. Use the comments tools in the pdf file to respond to the copyedits and comments on 
your manuscript. When you are ready to upload your file back to the copyeditors, log 
back into the system and return to this copyedit tab. 

 
This time, you’ll click on Add discussion.  

 

 
 



6. A message box will pop up for you to upload your file back with comments. Check 
Heather Onorati, copyeditor under Participants.  
 
You can use the form below to  
send an email to notify the  
copyeditor that you have 
completed your review.  
 
Upload your file.  
 
Click OK.  
 
 


